
Target Tracker
Step by Step process to take down a target!


Target Name:                                    _    Company:                                    _
   
· Set appointment set 3-5 days out. Date:                               _
· Intro packet sent 2-4 days in advance of apt. Date:                           _
· [bookmark: _GoBack]24 hours before appointment, send a text message to confirm appointment & make sure they received Intro Packet.
· On appointment arrive with questionnaire, check off list, 2 pens, 1 highlighter & client folder (optional).
· After meeting is over: (same day) Send target “overview email” after their appointment. Brief bullet points & nice message.
· After meeting is over: (same day) Send Nice to Meet You letter & Mantra/Mission Statement w/ business card.
· After meeting, log them into the Intro Packet Log / Lead Converter
· Strategic Give Call #1. Date:                           _  Give:                                _
· Log into lead converter
· Strategic Give Call #2. Date:                           _  Give:                                _
· Log into lead converter
· Strategic Give Call #3. Date:                           _  Give:                                _
· Log into lead converter
· Open title? Yes or No If Yes then change them from a “T” to a “D” in your Elite database.
· Didn’t open title? Set up appointment #2 & go over 4 more strategic gives
